MPUHATO YTBEPXAEHO

Ha O6LLem cobpaHum npukasom MbA0OY
TPYA0BOr0 KOMMeKTMBa «JleTckuin cap «Yebypallika»
npotokon Ne 7 c. Maniptyn

or 3nok MY, KypuasioeBcKoro paiioHa»

ot AT o WMH-. Ne Y7

MOJTIOXXKEHNE
0 3alMTe NepCoHa/IbHbIX JaHHbIX Pab0THUKOB
MYHULUMNa/IbHOIO 6H0PKETHOIO JOLIKO/IbHOI0 06pa3oBaTe/iIbHOro yupeXxaeHns
«[eTckuin ca «Yebypawka» ¢. MaiipTtyn Kyp4yasioeBCKOro paiioHa»

1. OBWME IMONOXEHUNA

HacToswee TlonoxkeHne O 3aWyTe NEpCoOHa/IbHbIX  AaHHbIX  PabOTHUKOB
MyHUUMNANIBHOTO  OHOPKETHOrO  [JOLLKO/IbHOrO  00pa30BaTe/lbHOr0  YUpeXaeHus
«[leTckuin cag «Yebypallka» ¢. Maiptyn KypuanoeBcKoro paioHa» (ganee -
[MonoXeHwe) pas3paboTaHO C LUefbl  3alWmMTbl  MH(OPMaLUKM, OTHOCALLENCS K
MYHOCTM N JINYHOW DKMU3HM PabOTHUKOB  MyHMUMNANbHOTO  GHOIKETHOTO
[OLUKONBbHOr0 006pa30oBaTe/IbHOr0  yUpeXKaeHus «[leTckniA can  «Yebypallika»
c. Maiiptyn KypuasnoeBCKOro paioHa» (ganee - OHMKETHOE YUpPeXAEHWE), B
cooTBeTCcTBMM C PegepanbHbIM - 3aKOHOM «O6 00pa3oBaHUM B POCCUIACKOM
depnepaupmn» o1 29.12.2012r. Ne 273-P3; co ctatbeint 24 KOHCTUTYUMU PoccuiAckoi
depepaunn, TpynoBbiM KoaekcoMm Poccuitickoin Pepepaunn 1 defepasibHbIMM
3aKoHamu ot 27 utona 2006 roga No 149-d3 «O6 mHgopmMauun, NHPOPMaLMOHHbIX
TEXHONOIUAX M O 3awuTe uHpopmaumm», ot 27 unwona 2006 r. Ne 152-d3 «O
MepCOHa/IbHbIX AaHHbIX».

1.2. TlonoxeHWe 0O 3awWuTe MepPCOHasIbHbIX AaHHbIX PabOTHUMKOB YCTaHaB/MBaeT
MOpPsAZOK MOMyYeHns, y4yeTa, 06pabOTKWM, HAKOMIEHUA W XpPaHeHUs [OKYMEHTOB,
coAepXxawyx CBefieHWs, OTHECEHHble K MepCOoHaIbHbIM AaHHbIM  PabOTHUKOB
yupexzaeHuns. PaboTHMKaMM cumTaroTcs nuMua, paboTarowme B YUPEXAeHWU Mo

TPyAOBOMY [0roBopy.
1.3. Llenbro HacToswero MosfoXKeHs SBNSETCA UCNOMHeHMe 3aKoHogaTeNnbCcTBa PP B
obnactu 3almnThI MepPCOHa/bHbIX [aHHbIX.

1.4. K aktam 006g3aTeflbHbIM K WUCMOIHEHUIO B OIOKETHOM YUpPEeXAeHUM OTHOCATCA
3aKoHO4aTeNbcTBO PP B chepe 3almMTbl MHGOpMALMK, a TakKkKe NPUHATbIE Ha ero
OCHOBaHUK NOKa/IbHblEe HOpMaTUBHbIE aKThbl yupexaeHus.
15. Hactosuwee TllonoxeHve 0 3awuTe MNEPCOHaIbHbIX [aHHbLIX [O/HKHO ObITh
MOANMCAHO 3aBeAYHLUMM OHOMKETHBIM YUPeXAeHUeM, U BCe PabOTHUKN [LO/DKHbI
ObITb MUCbMEHHO MOJ POCMMUCb 03HAKOM/IEHbI C HUM.



2. NMOHATUE N COCTAB INMEPCOHAJIbHbIX JAHHBIX

2.1. Tog nepcoHaNbHbIMU JaHHBIMW PAGOTHWKOB MOHUMAETCA UH(OpMaLMS,
Heobxoaumas paboToaaTento B CBSA3M C TPYAOBbIMM OTHOLLEHMSMM U KacatoLLascs
KOHKPETHOro paboTHMKA, a TakXKe CBefleHNs O (hakTax, COObITUAX U 06CTOATENbCTBAX
XM3HW paboTHMKA, MO3BONAKOLME NAEHTU(NLMPOBATL €ro JIMYHOCTD.

2.2. CocTaB NepcoHanbHbIX AaHHbIX PaboTHUKa:

- QHKETAQ;

- aBTobMOrpagns;

- 06pa3oBaHue;

- CBE/IEHMS O TPYA0BOM W OOLLEM CTaxXKe;

- CBefleHVS 0 NpefblayLlemM mecTe paboThl;

- CBEJleHNs 0 COCTaBe CeMbM,

- MaCNOPTHble JaHHbIe;

- CBEJleHNS 0 BOMHCKOM YYeTe;

- CBefleH1s 0 3apaboTHOI nnaTe COTPYAHUKA;

- CBEZleHUNs 0 CoLMasIbHbIX NbroTax;

- CMeuymnanbHoCTb;

- 3aHMMaeMast LO/IKHOCTb;

- pa3amep 3apaboTHOI Nnatol;

- Ha/IM4Me CyaAMMOCTeN;

- aApec MeCTa XXUTENbCTBA;

- IOMALLHWIA TeneqoH;

- COfiepXXaHue TpyLOBOro forosopa; #

- coflep>kaHune geknapaumu, NoLaBaemor B Ha/TIOrOBYH UHCMEKLMIO;

- MO4J/IMHHUKM U KOMUKM NPUKa30B Mo JIMYHOMY COCTaBY;

- NINYHbIe fena n TPYLOBble KHMKKN COTPYAHMKOB,

- OCHOBaHMA K NnpuKasam rno IMYHOMY COCTaBy;

- [iena, cofiepxkallme maTepuasbl Mo NOBbILLEHNIO KBAIMUKALNN 1 NEPEnoLroToBKe
COTPYZAHVKOB, MX arTecTauuu, CnyxebHbIM pacc/iefoBaHNAM;

- KOMuM OTYETOB, HaMnpaBsieMble B OpPraHbl CTaTUCTUKMY,

- KONun JOKYMeHTOB 06 06pa3oBaHuu;

- pe3ynbTaTbl MeAUUUHCKOro 06cnefoBaHMs Ha NpeaMeT rofAHOCTU K
OCYLLIECTB/IEHUIO TPY/A0BbIX 06513aHHOCTEN;

- (hoTorpadun 1 nNHble cBefeHNs, OTHOCALLMECA K NEePCOHa/IbHBIM LaHHbIM
PaboTHMKE;

- PeKOMeHaLmnKn, XapaKTePUCTUKNA W1 T.M.

2.3. YKa3aHHble B M.2.2, CBeAeHUA ABNATCA KOHPUAEHLMANbHBIMU U He noasiexar
pasrnalleHnIo NHave Kak no OCHOBaHWAM, NPesyCMOTPEHHbIM 3aKOHO4ATE/IbCTBOM
P®. Pexxvm 3aUThbl NepcoOHaIbHbIX AaHHbIX MOXET ObITb CHAT MO UCTEYeHUN 75
NeT, ecnv 60MbLUNIA CPOK He NPefyCMOTPEH 3aKOHOAATe/IbCTBOM WA COrNalleHnem ¢

PabOTHMKOM.
3. OBASAHHOCTWV PABOTOLATEJTA

3.1. B uenax ucnonHeHuns TpeboBaHW 3aKoHoAaTebCTBa PP npu 06paboTke
NePCOHasIbHbIX AaHHbIX, BCE PAOOTHNKIN GHOMKETHOIO YUPEXAEHNSA A0/KHbI



UCMOJIHATL YCTaHOB/IEHHbI NMOPALOK PaboThl:

3.1.1. PaboTa ¢ nepcoHa/IbHbIMK AaHHbIMU Pab0THMKOB [0/HKHA He HapyLUaThb
TpeboBaHWI 3aKOHOaTe/IbCTBa PP 1 I0OKa/IbHbIX HOPMATMBHbIX aKTOB OpraHu3auuu,
M 0O/MKHA ObITb HENOCPEACTBEHHO CBA3aHa C OCYLLECTB/IEHNEM UMW CBOUX TPYAOBbIX
(hYHKLUMIA.

3.1.2. MNpwn cbope 1 06paboTKe NepcoHasbHbIX AaHHbLIX PabOTHMKA paboTodaTeb
[O/MKEH pyKoBoacTBOBaTbCA KoHCTUTYUMe PP, TpyaoBbiM KOAEKCOM P® 1 MHbIMU
(hegepasibHbIMU 3aKOHaMW.

3.1.3. lNepcoHanbHble AaHHble PabOTHMKOB AO/KHbI ObITb MOYYeHbI TONbKO
HenocpeACTBEHHO Y Hero. Ecnu ang 06paboTKm ero JaHHbIX Un X NOMyYeHUs
NPUB/EKaeTCS TPETHN NNLA, TO PaBOTHMK AO/MKEH AaTb NpeaBapuTesibHOe
MUCbMEHHOE cornacue Ha 31o. OHOBPEMEHHO PabOTHNK JO/KEH ObITb YBEAOM/EH O
Llensax coopa MHgopmalmmn, UCTOYHMKAX ee NOMyYeHus, a Takke 0 NOCNeACTBUAX
OTKasa OT MpefocTaB/eHNs MMCbMEHHOrO corsiacus Ha cbop MHgopmaluu..

3.1.4. MNepcoHasibHbIE AaHHble PaboTHMKA O ero NOIMTUYECKUX, PENIUTNO3HBIX U
MHbIX YOeXXAEHNAX, YaCTHOM XXM3HW, a TaKXKe YNIeHCTBE B 0OLLLECTBEHHBIX U
MPOMCOIO3HbIX OpraHM3aLmsax He Nnogsexar coopy OKETHbIM YUPEXAeHNEM, eCin
MNHOE He NnpeayCMOTPeHO 3aKOHOAATENbCTBOM.

3.1.5. 3awmTa nepcoHasibHbIX AaHHbIX paboTHMKA J0/MKHA 06ecneymBaTbCA
MOJIHOCTLIO 3a CYeT paboTogarens.

3.1.6. BropKeTHOe yupexxaeHue 0643aH0 Npu Npueme Ha paboTy, a Takxke npu
NHOObLIX N3MEHEHMAX NPaBK/ PaboTbl C NePCOHaIbHbIMU AaHHLIMU MUCbMEHHO
3HAKOMUTb C HUMW BCeX PabOTHUKOB YUpeXaeHus.

3.1.7. BroKETHOE yupexxeHne He MMeeT NPaBo MPUHYX4aTb PabOTHUKOB K OTKa3y
OT CBOMX NpaB Ha 3aLMTy NepCoOHa/IbHbIX JaHHbIX.

4. OBASAHHOCTW PABOTHUKA

PaboTHMK 00653aH:

4.1. Mepepatb paboTodaTento BCe NEPCOHasIbHbIE AaHHbIE, YKa3aHHbIE B
COOTBETCTBYIOLUNX JOKYMEHTaXx.

4.2. B ycTaHOB/EHHbI NpaBuiaMn CPOK coobLuatb paboToaaTento 06 N3MEHEHUN
CBOMX NepCoHa/IbHbIX AaHHbIX.

5. MPABA PABOTHUNKA

PaboTHMK MMeET Npaso:

5.1. Ha npocMOTp nepcoHaibHOM MH(opMauum, UMeroLLencsa K paboToaaTento.
5.2. Ha cBO60AHbIN GecniaTHbIn 1 HeOrpaHWYeHHbIA AOCTYN K CBOUM
MePCOHa/IbHbIM JaHHbIM, B TOM YMC/e NPaBo Ha NosyyeHne NnoATBepXAatoLLmnx
[NOKYMEHTOB B BUfe CrPaBOK, KOMWIA WY B BUAE MHOTO APYroro ouumansHoOro
LOOKYMEHTa.

5.3. Ha foctyn K MegUUMHCKMM AaHHbIM C MOMOLLbIO MeAMLMHCKOrNO CreumanmcTa
Mo cBOeMy Bblbopy.

5.4. TpeboBaTb BHECTM U3MEHEHUSA WU YLAANUTL NEPCOHa/IbHYHO MH(hopMaLmIo,
Mosly4yeHHyt0 paboToaaTenem B HapyLUeHVe HaCTOALLMX Nnpasusl. 3meHeHUs
BHOCATCA Ha OCHOBaHWM MUCbMEHHOTO 3asB/IEHNS PabOTHMKA.

5.5. MNoTpeboBaTtb OT paboToartens N3BeCcTUTb BCEX /UL, PaHee MosTyYmMBLIMX MO



BUHE paboToAaTeNs HEMo/HbIE UM HEBEPHbIE NEPCOHa/bHbIE AaHHbIE 0 PabOTHUKE.
5.6. O6xxanoBaTb B CyaebHOM nopsiake Ntobble HEMPaBOMEPHbIE AENCTBUS NN
6e3aencTBme pabotoaatens npu 06paboTKe 1 3aLUMTe NEPCOHANbHBLIX AaHHbIX
paboTHMKa.

6. CbOP, OBPABEOTKA N1 XPAHEHWE INMEPCOHAJIbHbIX AAHHbIX

6.1. O6paboTKa NepcoHasIbHbIX AaHHbIX PAOOTHUKA - 3TO NOMYYEHME MHGOPMALIMN
13 Pa3/IMyHbIX UCTOUYHMKOB, ee XpaHeHune, 06paboTKa, a Takxke /itoboe apyroe
MCNOMb30BaHMe.

6.2. MNepcoHanbHble AaHHbIE NPEAOCTaBAATCA CaMUM PabOTHUKOM NyTeEM
3ano/IHEHUS aHKeTbl YCTaHOB/IEHHOW hopMbl. PaboToaaTens 06s3aH Npu X
NONYYEHUN NPOBEPUTD 3asiBNEHHbIE AaHHbIE NPEAbABNEHHbIM NOATBEPXKAAOLLNM
NOKYMEHTaM.

6.2.1. AHKETa COAEPXNT BOMPOCHI O MEPCOHANbHbIX AaHHbIX paboTHMKA.

6.2.2. AHKeTa [0/KHa BbITb 3aN0/IHEHa PaGOTHMKOM IMYHO. Bce Nonst aHKeTbl
OO0/MKHbI ObITb 3aM0/IHEHbI, a MPU OTCYTCTBUM MHGOPMaLIMK B COOTBETCTBYHOLLEN
none AO0/MKEH CTaBUTbCS NpoYepK. COKpaLLeHUs NPK 3aro/IHEHNUN aHKETbI He
AONYCKatTCA, TaKXKe KakK WU UCMPaBNeHNa 1 3a4epKmBaHns. B aTom cnyyae paboTHMK
006513aH 3aMo/IHUTb aHKeTY 3aHOBO.

6.2.3. AHKeTa paboTHUKA XPaHUTCA B IMYHOM [ieNie Y OTBETCTBEHHOIO NnLa
paboTofaTens BMecTe C NpefoCTaBNeHHbIMU AOKYMEHTaMN.

6.2.4. JlnuHoe feno paboTHMKa ohopMaseTCA Noc/e BCTYNEHNS TPYAOBOro
[0roBopa B cuny.

6.2.5. JINyHOE 1eN0 XPaHUTCS B Nankax «/eo» yCTaHOB/IEHHOro 06pasLa, Ha
KOTOpPOW yKa3sbiBatoTcs HoMep aena n @.11.0. paboTHUKa.

6.2.6. JInuHOe Aeno BK/OYaeT ase oTorpadmm paboTHUKA 3 X 4 CM.

6.2.7. Bce OKYMEHTbI IMYHOIO AeNa XPaHATCA CTPOro B XPOHONOrMYECKOM MOPSsIAKe,
C MPOCTaB/IEHNEM AaTbl UX MOMYYEHNUS, a TaKXKe HyMepaLui.

6.2.8. JInuHoe feno nocne nNpekpaLleHns TPyL0BOro 4OroBopa ¢ COTPYAHNKOM
nepefaeTcs B apXmB, U XpPaHMTCSA YCTaHOBMEHHbIE 3aKOHOAATe/TbCTBOM CPOKM.

7. MEPEOAYA NMEPCOHAJIbHBIX JAHHbIX

7.1. Tlpwn ocyLLECTBNEHMI Nepefayn NePCoOHaNbHbIX AaHHbIX PabOTHUKOB TPETbUM
nuuam paboTtoaartesb 0653aH:

- He co06WaTb NepcoHabHble JaHHble 6e3 MOYYEHHOr0 NMMCbMEHHOrO COrnacus
paboTHMKA, KPOME C/ly4vaeB, Korja Takme 0613aHHOCTY YCTaHOB/IEHDI
3aKOHOAaTeNbCTBOM;

- He NepefaBaTh NEPCOHa/bHbIe JaHHble PabOTHUKA ANS UCNOMb30BaHNA B
KOMMEPYECKMX LIENSIX;

- TpeboBaThb OT TPETbUX NNLL COONOAEHUS NPaBUa PaboTbl C NEPCOHaNbHbIMU
AaHHBIMW, a TaKXKe NpefocTaBNeHNs MMCbMEHHOIO NOATBEPXKAEHNS NCMOb30BaHUSA
MePCOHaIbHbIX AaHHbIX B NOPAAKE, NPeAYCMOTPEHHbIX HACTOALLMM NOSIOXKEHNEM O
3alMTe NEePCOHANbHbIX AaHHBIX;

- AaBaTb AOCTYN K NePCOHaNbHbIM AaHHbIM TOMbKO NMLIAM, UMEOLLLM
COOTBETCTBYHOLLMIA AOMYCK 1 MCNOMb3YIOLLMX UX TOMbKO AN BbINO/THEHUS



KOHKPETHbIX MOTHOMOUMNIA;

- He UcTpeboBaTb NHPOPMALMIO O COCTOSIHUM 30POBbS PAGOTHUKA, 3a UCKNHOYEHNEM
AAaHHbIX, KOTOPbIE MOrYT NOBAWATb Ha UCMOMTHEHNE PAGOTHUKOM CBOMX TPYAOBbIX
00513aHHOCTEN.

8. 4OCTYT1 KIMNEPCOHAJ/IbHbIM JAHHBIM COTPY AHNKA

8.1. BHyTpeHHMI gocTyn (MCrosib3oBaHne MHMopMaLmm paboTHMKaMK
yupexxaeHus).

[MpaBo AOCTYNa K MepPCOHa/IbHbIM AaHHbIM PaboTHMKA UMEIOT:

- 3aBeflyOLLMIN BIOMKETHBIM YUpeXAeHNeM;

- 3aMecTuTeNb 3asepytollero no BMP;

- 3aBelyOLLMNIA XO3AMCTBEHHOWN YacTblO;

- MeAMUMHCKasA CecTpa;

- Ie/1I0NPO3BOANTEb;

- caM paboTHUK.

8.2. BHewwHmMin gocTyn (rocyfapCTBeHHbIE CTPYKTYpbI).

[MepcoHasibHble faHHble Ppab0THUKOB MOTYT NPeAoCTaBNATLCA TO/IbKO MO 3anpocy
KOMMETEHTHbIX OPraHoB, MMEIOLLMX COOTBETCTBYHOLLME MO/THOMOUNA:

- (hefepasibHasA Hasorosas Cny»oa;

- IPaBOOXPaHUTESIbHbIE OpraHbl;

- OpraHbl CTaTUCTUKW;

- 610pP0O KPeaUTHBLIX UCTOPWIA;

- BOBHKOMaThI;

- OpraHbl COLMa/IbHOr0 CTPaxoBaHus;

- MEHCWOHHbIE (POHAbI;

- nogpasfeneHns MyHULMNabHbIX OPraHoB ynpaBieHus.

8.3. [lpyrve opraHusauumm (TpeTbu 1mua).

CsefieHns 0 paboTHMKe (B TOM YumC/e YBOSIEHHOM M3 [aHHbIX apXmBa)
NpPeaoCcTaBSATCA TPETbUM IMLAM Ha OCHOBAHWW MUCbMEHHOIO 3asB/IEHNSA CaMOro
pPaboTHUKa.

8.4. POACTBEHHWKMN U Y/EHbI CEMEA.

[MepcoHasibHble faHHble pab0THUKA NPeLOCTaBNAKTCA POACTBEHHUKAM UK Y/leHaM
ero CeMbM TO/IbKO C MUCbMEHHOI0 pa3peLleHns paboTHUKa.

9. SALLLNTA MEPCOHAJIbHbLIX JAHHBLIX PABOTHUKOB

9.1. B pamKax peanM3auuun NyHKTOB HacTosLlero NonoxeHus o sawimre
MepCOHa/IbHbIX AaHHbIX PAOOTHNKOB, 3aBefYOL NI BIOAYKETHOrO YUpeXXaeHNs
M34aeT NPUKas 0 HasHa4YeHUW nua, OTBETCTBEHHOIO 3a COBMIOAEHNE NopsaLKa
paboTbl C NePCOHaIbHBIMU JaHHLIMW PAGOTHUKOB, HA KOTOPOM /1IeXKaT BCe
0653aHHOCTI NO 06ecneyveHnto KOHMUAEHLMANIbHOCTY NOMTYYEHHbIX AaHHbIX, a
TaKXXe opraHusauuy paboTbl C HUMK.

9.2. MNocTynarowue 3anpockl OT TPETbUX /L, Ha NPeOCTaB/IEHME NePCOHaIbHOW
MH(opMaL KN 0 pabOTHUKE A0/HKHbI BU3MPOBATLCA HOPUANYECKOW CYXXO0M C
pe3osoLMei 0 BOSMOXHOCTM OTBeTa 1 MOMIHOTE NPeA0CTaBsgeMO MHDopMaLUN.
9.3. lMepepaya nHMoOpMaLMKM NPONCXOANT TOMBLKO B MMCbMEHHOM BUe. 3anpoc



[O/MKEH ObITb CienaH B NMCbMEHHOM BUAE C YKa3aHWeM BCEX PEKBU3MTOB LA,
3arnpatumsaroLLero nHopmaumto. OTBET JO/MKeH ObITb cenaH Ha (PUPMEHHOM
6naHKe KOMMaHuUM 1 OTnpaBs/ieH NMB0 KYPbePCKOW CY>KO0M, MO0 3aKasHbIM
MYCbMOM.

9.4. Bce nonyyeHHble NepcoHasibHble AaHHbIE AO/MKHbI XPaHUTLCA B MECTE,
NCK/THOYaOLLEM HECAHKLMOHMPOBAHHBIX AOCTYN TPETbUX JINLL.

9.5. ONeKTPOHHbIE HOCUTENN UH(DOPMALMK, AO/MKHbLI ObITh 3aLLMLLEHDI
KpUNTOrpauyecKnMy cpefcTBamm 3awmnTbl MHPOPMaLUUN..

10. OTBETCTBEHHOCTb 3A PA3IMTALLEHVE NH®OPMALINW,
CBA3AHHOW C NEPCOHAJIbHbIMUN JAHHBIM PABOTHUNKA

10.1. Jlnua, Npr3HaHHbIe BUHOBHbIMM B HAPYLLIEHWW NONOXKEHWIA HACTOSLLIENO
MoN0XeHMs 0 3alMTe NePCOHaNbHbIX aHHbIX PAOOTHUKOM MPUB/EKAOTCA K
OVNCUMNAMHAPHOM, afMUHUCTPATUBHOM, IpaXkaaHCKO-MPaBOBOI 1 YTro/OBHONA
OTBETCTBEHHOCTM, B NOPSAKE NPeAYCMOTPEHHOM 3aKOHOAATENbCTBOM Pd 1
NOKanbHbIM HOPMATMBHBLIMI aKTamMm.



